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1. O0mHe moJoxkeHus

1.1. [lpaBuia oOMeHa IeNOBBIMH MOJApKaMH H 3HAKAMH JEJOBOTO TOCTENPUMMCTBA B
MYHHLUNATBHOM  OIO[DKETHOM  JIOIIKOMBHOM — 00pa30BaTeNbHOM  YUPEXKIEHHH —Topoja
Hosocubupcka «Jlerckuii cag Ne 97 «Ckaska» (nanee — [IpaBuia) pa3paboTaHbl B COOTBETCTBUH
¢ monoxenuamu Koncrturynnu Poccuiickoit ®enepanuu, ®enepansHoro 3akoHa ot 25.12.2008.
Ne 273-®3 O npoTHBOAEHCTBHM KOPPYIUUHY» W NPUHATHIMH B COOTBETCTBHH C HHMH HHBIMH
3aKOHOJIATENIFHBIMU U JIOKAJIBHBIMH aKTaMHU.

1.2. IlpaBuna onpenessioT eAUHbIE Ul BceX pabOTHHKOB MyHHULUIATEHOTO OIOIKETHOTO
JOIIKOJILHOTO 00pa3oBaTeNbHOro yupexaenus ropona Hosocubupeka «Jlerckuit cag Ne 97
«Ckaskay (qanee — YupesxieHue) TpeboBaHHs K JAPEHHIO U TIPHHSATHIO IEOBBIX T10apKOB.

1.3. Vupesxnenue TMOIIEPXKUBAET KOPIOPATHBHYIO KyJIbTYpy, B KOTOPOH JIENOBBIE
NOJAapKH, = KOPIIOPATHBHOE  TOCTENPHUMCTBO M MPEJCTABHTENLCKHE  MEPOIPHSITHS
paccMaTpUBAIOTCSl TOJIBKO KaK MHCTPYMEHT ISl YCTAHOBIIEHHS W IOIEPIKAHHS ETOBBIX
OTHOIIEHHH H KaK IpOsABJIEHHE OOMENPHHSITON BENUIHBOCTH B XOJIE JAEATEIbHOCTH Y UpeKICHHS.

1.4. Yupexnenne HMCXOIUT M3 TOTO, YTO JOJITOBPEMEHHBIE JeIOBbIe OTHOILICHHUS
OCHOBBIBAIOTCS Ha JOBEPHH W B3aUMHOM yBaXeHHH. OTHOIIEHHS, IPU KOTOPBIX HapyllaeTcs
3aKOH M NPHHIUIIBI JENIOBOM 3THKH, BPEAAT PEIyTalUH YUpexIeHHS ¥ YeCTHOMY HMEHH €ro
pabOTHHKOB, ¥ HE MOTYT OOECIEUHTh YCTONYHBOE JOJrOBPEMEHHOE Pa3BUTHE YUpeiKIeHHS.
Taxoro poza oTHOIEHNS HE MOTYT GBITh IPHEMIIEMbI B IPAKTHKE PAGOTHI Y UpeIkICHHSI.

1.5. Jleficteue IlpaBun pacmpocTpaHsieTcsi Ha BceX paGOTHHKOB YuUpeXIeHHs, BHE
3aBHCHMOCTH OT YPOBHS 3aHHMAEMOH JODKHOCTH.

1.6. Jlanueie IIpaBuiia npecnenyer clieayromie HeH:

- obecrieyenue eMHO0OPA3HOTO MOHUMAHHUSI POJIH M MECTA [ENOBBIX MOJIAPKOB, JI0BOrO
TOCTENIPHHUMCTBA, NPE/ICTABUTEILCKMX MEPONIPUSTHIA B IEIIOBOM MPaKTHKE YUpeKIeHHS;

- OCYWIECTBJICHHE YNPABJICHYECKOH M XO3SHCTBEHHON EATENBHOCTH YUpeXKICHHUS
UCKITIOUHMTEIbHO Ha OCHOBE HAUICKAIIMX HOPM M MIPABHJI JAEJIOBOTO MOBEAEHHUS, Ga3HPYIOIIHXCA
Ha TpPHHIMIAX Ka4ecTBAa IIPEJOCTABIEHUS YCIYT, 3aIlUTHl KOHKYPEHI[MH, HEIOIYIIEH S
KOH(IHKTa HHTEPECOB;

- ONpeleeHHe eIUHBIX I BCeX PAaOOTHHKOB YUpeXKIeHHUs] TPeOOBaHHMH K JapeHHIO
TNPHHATHIO 1€710BBIX 101aPKOB, K OPTaHH3alluU H yJACTHIO B IIPEICTABUTEIBCKUX MEPOTPUSTHSIX;

- MHHHMH3HPOBaHHE PHCKOB. CB3aHHBIX C BO3MOJKHBIM 3JI0YIOTpeOIeHHEM B 061aCTH
0JapKOB. TMPEICTABUTEIbCKHX Mepomnpuatuii. Haubonee ceppe3sHbIMH U3 TAKMX pPHCKOB



SBJISIIOTCS OMACHOCTh IMOJAKYNa W B3STOYHUYECTBO, HECHPABEMJIMBOCTb IO OTHOLIEHUIO K
KOHTpareHTam, MPOTEeKLIMOHU3M BHYTPH Y UpeKICHUSI.

2. TpeboBaHusi, NpeabsiBJIieMble K 1eJOBBIM MOapKaM
U 3HAKAaM /1eJI0BOI'0 rOCTENPUUMCTBA

2.1. PaGoTHUKHM YYpexXIeHHs MOTYT IOJIy4aTh JAEJOBbIE IOAAPKH, 3HAKH JIEIOBOTO
FOCTENPUMMCTBA TOJBKO Ha O(GUUIMAIBHBIX MEpPONPHUATHUAX, MPH YCIOBUHM, 4YTO 3TO
HE MPOTUBOPEUUT TPEOOBAHHUSIM AaHTHUKOPPYIIIMOHHOTO 3aKOHOAATENbCTBA M HACTOSIIIUM
[IpaBunam.

2.2.llomapku W ychnyrd, NOpPUHUMAEMble WIM TPEAOCTABIsEMbIE YUPEKICHHUEM,
NEPEJAlTCs U NPUHUMAIOTCA TOJIBKO OT MMEHM YUPEXACHHS B 1I€JIOM, a HE KaK IOJAapOK HIIU
nepeiada ero OT OTAeJIbHOrO pabOTHUKA.

2.3. JlenoBble NOJApKH, KOTOPble PAOOTHUKU OT UMEHH YUPEKJIEHHUsS MOTYT IepelaBaTh
JpYTUM JMIaM WU IPUHUMATh OT JPYTHX JIMIL B CBSA3M CO CBOEW TPYIOBOM AESITEIBHOCTBHIO, a
TaK)Ke IPEACTABUTEIBCKUE PACXOAbl Ha JIENOBOE IOCTENPUMMCTBO JOJDKHBI COOTBETCTBOBATH
CIIEIYIOIIUM KPUTEPUSIM:

- OBITh MPSAMO CBSA3aHBl C YCTaBHBIMU IEISAMH JI€ATEIBHOCTH YUpexJIeHHs, 100
C MaMSTHBIMU J1aTaMu, I0OMIIeIMHU, OOIIEHAIIMOHAIbHBIMY MPA3IHUKAMU, HHBIMU COOBITHUSMY;

- OBITh pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE ABJIATHCSA IPEIMETAMHU POCKOIIIH;

- HE TMPEACTaBIATh COOOM CKpBITOE BO3HAarpaXJACHWE 3a YCIyry, JAEeWCTBUE WIIU
Oe3zeiicTBHe, MOMYCTUTENBCTBO WM IMOKPOBUTENBCTBO, MPEJOCTABICHUE MPaB WM NPUHATHE
OIpEENICHHBIX PEUICHU, JIU00 MONBITKY OKa3aTh BIMSHUE HA MOJy4aTessl C MHOW HE3aKOHHOU
WJIM HEATUYHOM LIEJIBIO;

- HE CO3/aBaTh M MOJy4arenas oOO0sS3aTeNIbCTBA, CBS3aHHBIE C €0  CIyKEOHBIM
HOJIOKEHHUE WM HCTIOJIHEHUEM CITY>KEOHBIX (JI0JDKHOCTHBIX) 00s13aHHOCTEH;

- HE Co3/JaBaTb pENYyTAallMOHHOI'O pHCKA JJs JIEJOBOIO HUMUJKA YUpEexKICHUs,
paOOTHUKOB M MHBIX JIMI[ B CIyyae pacKpblTUs HHGPOPMALMU O COBEPILIEHHBIX IOAapKax
Y TIOHECEHHBIX MPECTABUTEIBCKUX pPacxoax;

-HE  NOPOTHBOPEYUTH  IMPUHLMIAM M TpeOOBaHUAM  AHTHKOPPYNLUOHHOTO
3akoHozarenbcTBa Poccuiickoit @enepanun, [lonoxkennto 00 aHTUKOPPYIIIMOHHOM MOJUTUKU B
VYupexxnenun, Konekcy 5THKM M CIyKeOHOro TIOBEIEHUS pPAaOOTHUKOB YUpPEXICHHUS U
OOLIENPUHATHIM HOPMaM MOPaJIN U HPaBCTBEHHOCTH.

2.4. JlenoBble MOAApPKH, B TOM YHCIIE B BUJE OKAa3aHUsS YCIYT, 3HAKOB 0COO0r0 BHUMAHUS
U ydacTus B pa3BlEKaTElIbHBIX W AHAJOTHYHBIX MEPONPUSTHUAX HE JIOJDKHBI CTAaBHUTh
IPUHUMAIOIYIO CTOPOHY B 3aBUCHMOE TOJIOKEHHUE, PUBOJIUTh K BOSHUKHOBEHHIO KaKUX-TH00
BCTPEUYHBIX 0053aTEIbCTB CO CTOPOHBI MOJIyYaTessl UM OKa3blBaTh BIUSHUE HA OOBEKTHBHOCTH
€ro JEJIOBbIX CYKICHUN U PELICHUN.

2.5. CTouMOCTh ¥ TIEPHOAMYHOCTH JApPEHUS U TIOJYYEHHs JIEJOBBIX ITOJAPKOB H/HIIH
ydacTusi B INPEACTABUTEIBCKUX MEPONPHUATHUSIX OJHOTO M TOTO K€ TPETHETO JIMLA JIOJIKHBI
OTIpEAENATHCS AEIOBOM HEOOXOIMMOCTHIO U OBITH Pa3yMHBIMH.

2.6. B xauecTBe mMoiapkoB pabOTHUKU YUpPEXKJIEHHs JOKHBI CTPEMHUTHCS MCIIOJIb30BaTh
B MaKCUMAaJIbHO JTOIIYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEIMETHI U U3/ETUsl, UMEIOIINe
CUMBOJIUKY YUpEXKIEHUS.

2.7.Tlomapku W YCIyTM HE JOJDKHBI CTaBHTH IO/ COMHEHHE WMUK WM JEJIOBYIO
penyTanuio YUpexaeHus WK ero paboTHUKOB.

3. IlpaBa u 0013aHHOCTH PAa0OTHUKOB Y4Ype:KIeHUsI IPH 00MeHe 1e10BbIMHU
MMoJapKaMM M 3HAKaAMM J1€JI0BOI'0 rocTenpunuMcrBa



3.1. PaGOTHHMKH, TPEACTABISAS MHTEPECHl YUpPEXKICHHs WM JIEHCTBYS OT €ro HMMEHH,
JIOJDKHBI COOJIOAATh IMPAaHUIlbl JOMYCTUMOIO MOBEIEHUS IpU OOMEHE IEJIOBBIMU MOJAapKaMH U
IIPOSIBIICHUU JI€JI0BOTO TOCTEIIPUUMCTBA.

3.2. PaGoTHUKM YupexJeHMs BIpaBe JapuThb TPETbUM JIMLAM M IOJy4aTb OT HHUX
JIeTIOBBIE TIOJIapKH, OPraHU30BbIBATh U Y4aCTBOBATh B IPEICTABUTEIBLCKUX MEPOIPUATHAX, €CIIU
9TO 3aKOHHO, A3TMYHO M JE€JacTCd MCKIIOYUTENbHO B JIEJNOBBIX LEJIAX, ONPEIEICHHBIX
Hacrosumu IIpaBunamu.

3.3.Ilpn m00BIX COMHEHMSAX B IPAaBOMEPHOCTH WJIM STHUYHOCTH CBOMX JACHCTBUM
pabOTHUKK YupexaeHus: o00s3aHbl IMOCTaBUTh B HW3BECTHOCTh JHUPEKTOpa YUPEKICHUS
Y IIPOKOHCYJIBTUPOBATHCS C HUM, IIPEKIE YEM JAPUTh MIIU NIOJIy4aTh MTOJAPKU MIIM y4aCTBOBATh
B TEX WJIM UHBIX [IPEICTABUTEIBCKUX MEPOIPUATHSIX.

3.4.Ilpy nonaydeHHUH J[AENOBOrO IOJapka WM 3HAKOB JIEJIOBOIO TOCTEHPHUUMCTBA
paboTHUKK YupexnaeHuss o00s3aHbl NPUHUMATh MEpbhl IO HEAOMYIICHHUIO BO3MOXHOCTHU
BO3HUKHOBEHUS KOH(DIMKTa HHTEPECOB.

3.5. PaGoTHukHM VYupexaeHUsT HE BIOpPaBE HCIOIb30BATh CIYKEOHOE IOJIOKEHHUE
B JIMYHBIX LEJIAX, BKIKOYasl HCIOJIb30BAHNE UMYILECTBA Y UPEKICHUS, B TOM YUCIIE:

- JUI TIOJIYYEHHUs TIOJJApKOB, BO3HATPAKICHHUS U MHBIX BBITOJ JUIS C€0S JTMYHO U APYTHX
o, B OOMEH Ha OKa3aHMe YUpexXJIEHHEeM KakKuX-Iu0o YCIyr, OCYILECTBIEHUS JHO0
HEOCYIIECTBIICHUS ONPEACICHHBIX JCUCTBHH, Tmepedadyd HMH(POpPMAIUM, COCTaBISIOIIEH
KOMMEPUYECKYIO TaliHY;

- JUIsl IOJTyY€HUS [T0/1apKOB, BO3HAIPAX/IECHUS U UHBIX BBITOJ JIJISl JIMYHO U APYTUX JIMIL B
IIPOLIECCE BEINEHUS el YUpeXIeHus, B TOM 4YHCIE, KaK [0, TaK M IIOCIE IPOBEICHUS
IIEPErOBOPOB O 3AKIOYEHUN I'PAKIAHCKO-IIPABOBBIX IOTOBOPOB M MHBIX CHIEIIOK.

3.6. PaGoTHukaM VYupexaeHus He pEKOMEHIyeTcs NpUHUMATh WM IepeJapuBaTh
HoJapku JuOO yCIyrd B JOOOM BHAE OT TPETbUX JIMI B KadecTBE OJaroJapHOCTH
3a COBEPLICHHYIO YCIIYTY WIN JaHHBIN COBET.

3.7.He pomyckaeTcs mepenaBaTb M TPUHUMATh MOJAPKH OT YUPEXKACHUS, €ro
pabOTHUKOB U MpeICTaBUTENECH B BUJIE IEHEXKHBIX CPEICTB, KaK HAIMYHBIX, TaK U OC3HAJIMYHBIX,
HE3aBUCHMO OT BAJIIOTHI, a TaKKe B (OPME aKIIMid, ONIIMOHOB HJIM WHBIX JIMKBHIHBIX HEHHBIX
Oymar.

3.8. PaboTHuKHM Y4UpeXIeHHs OJDKHBI OKa3bIBaThCA OT MPEUIOKEHUH, IMONydeHHS
NOJJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 10100HbIe AEUCTBHUS MOTYT MOBIUATH UM CO3ATh
BIICUATJIICHUE O BIMSHUM HA MCXOJ CIEIKH, PE3YJbTAT MPOBEACHUS TOPrOB, HA IPUHUMAEMBbIC
YupexIeHUEeM pELICHUs U T. 1.

3.9. AxpmMuHuCTpanys u pabOTHUKN YUpEKICHHUS HE TpUeMitoT Koppymiun. [Tomapku He
JIOJDKHBI OBITh MCHOJIB30BaHBl JJIS JTAUW/TIONYyYEHHUs B3SATOK MM KOPPYHIHMH B JIIOOBIX €e
IIPOSIBIICHUSX.

3.10. PaGoTHuk YupexJeHus He BIpaBe Mpeiararb TPeTbUM JIMIaM WM IPUHUMATh OT
TaKOBbIX MOJApKH, BBIMIAThl, KOMIIEHCAMU U T.N. ctouMocThio cBbimie 3000 (Tpex Thicsy)
pyOJsieil win He COBMECTHMBbIE C 3aKOHHOM MPAKTUKOW NIeOBBIX OTHOWIEHUH. Ecnu paboTHUKY
VYupexaeHus npenjgaramTcs Moja00HbIe NOJapKH WU JIEHbI'M, OH 00513aH HEMEAJIEHHO 00 3TOM
JUPEKTOPY YUpEeKICHUS.

3.11. PaGoTHuK YupexaeHus: KOTOPOMY TPH BBITOJHEHHH JOJDKHOCTHBIX 00sS3aHHOCTEH
IpeJUIaraloTcsl NOJapKu WM WHOE BO3HATrpakJI€HUE KaK B IPSIMOM, TaKk U B KOCBEHHOM BHJE,
KOTOpBIE CIIOCOOHBI MOBIHUATH HAa MOJTOTABIMBAEMblEe /WM NPUHHMAEMbIE UM PELIECHUS HIN
oKa3aTh BIUSHME Ha ero jJeicTBue/0e3aeiicTBre, TOMKEH:

- OTKa3aTbCd OT HUX O HEMEMJIEHHO YBEIOMHUTH ITUPEKTOpa YUpeKIeHUs O QaxTe
IPEeJIOKEHHS Mo/1apKa (BO3HArpaX/IeHus);

-0 BO3MOYKHOCTHM MCKJIIOYMTh JANbHEHIINE KOHTAKTBI C JIMIOM, IPEII0KUBIIAM
NOJApOK MM BO3HArpakJeHHUE, €CIM TOJIBKO 3TO HE CBA3aHO CO CIyX)eOHOM HE00X0AUMOCTHIO;

- CIy4yae, €CJIM NOJAapOK WM BO3HAarpaXJCHHE HE MPEACTaBISCTCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, MEpeJaTb €ro ¢ COOTBETCTBYIOLIEH CIy>KeOHOHM 3amucKoM ams



NOPUHITHS ~COOTBETCTBYIOIIMX MEP JTUPEKTOPY YUpEeXKICHUS U TPOAOKUTH PaboTy
B YCTAaHOBJICHHOM B YUpEXKIECHUH MOPSIKE HAJl BOIIPOCOM, C KOTOPBIM OBLI CBSI3aH MOJApOK TN
BO3HArpaXK/ICHUE.

3.12.B cnyyae BO3HUKHOBEHHS KOH(JIMKTA HWHTEPECOB WM  BO3MOXKHOCTH
BO3HUKHOBCHHUS KOH(DIUKTa HHTEPECOB IMpPH TOJYyYEHUU [EIOBOTO TMOJapKa WM 3HAKOB
JIEJIOBOTO TOCTEIIPHUMCTBA PAaOOTHHUK YUpeXICHUsS 0053aH B MUCbEMEHHON (pOopMe YBEIOMHTH 00
9TOM OJHO W3 JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a MPOTHUBOACHCTBHE KOPPYIIUH, B
COOTBETCTBHUH C MPOIEIYPOH PACKPBITHSI KOH(IIMKTAa HHTEPECOB, yTBEepKaAeHHOU [TomoxeHneM o
KOH(JIMKTE HHTEPECOB, IPUHSTHIM B Y UPEIKICHUH.

3.13. PaboTHukam YdpexaeHHs 3arpeniacTcs:

- CaMOCTOSITEIPHO TPUHUMATh TPEAJIOKEHUS OT OpraHu3aluid WM TPEThUX JIUI]
0 BPYYCHHUU JICTOBBIX TOAAPKOB M 00 OKa3aHWU 3HAKOB JICIOBOTO TOCTEIIPUUMCTBA;

- IPUHUMATH 0€3 COTJIACOBAaHUS C JUPEKTOPOM YUPEKICHUS JICJIOBBIE TOJAPKU W 3HAKU
JIIOBOTO TOCTEPUUMCTBA B XOJ€ MPOBEJACHUS JICIOBBIX II€PETOBOPOB, IPH 3aKITFOUCHUH
JIOTOBOPOB, a TAKXKE B MHBIX CIIy4asiX, KOT/Ia TOJOOHBIC ICHCTBUS MOTYT MOBJIHUATH WIH CO3/1aTh
BIICYATIICHUE 00 WX BIMSHUU HA IPUHUMAEMbIC PEIICHUS;

- IPUHUMATH JICJIOBBIC TIOJIAPKU M 3HAKH JIEJIOBOTO TOCTEIPUUMCTBA B XOJ€ POBEICHUS
TOPTOB M BO BPEMsI MPSMBIX IIEPETOBOPOB MPH 3AKITIOUSHHH JJOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATh, BBIHYKATh OPTaHHU3AIMH WIIA TPETHUX JIMII TAPUTh MM JINOO UX
POJCTBEHHUKAM JICJIOBbIC TOJAPKH W/WIM OKa3blBaTh B MX TIOJb3y 3HAKH JEIIOBOTO
TOCTENPUUMCTBA;

- IPUHUMATh TOAAPKU B BHUJC HAJIUYHBIX, OC3HATMYHBIX JICHEKHBIX CPEACTB, IEHHBIX
Oymar, qparoieHHbIX METAJIJIOB.

3.14. Yupexxienue MOXKET MPHHSATh pelleHne 00 ydacTUu B OJaroTBOPUTENBHBIX
MEPONPHSTHSIX, HANPABIICHHBIX HA CO3JIaHUE W YIPOYCHHE MMHDKa YupexneHus. [Ipu sTom
TUTaH U OIOJKET y4acTHsl B JAaHHBIX MEPONPUATHUSAX YTBEPKIACTCS TUPEKTOPOM Y UpEexkKICHUS.

3.15.B cmyyae OCYIIECTBIEHHS CIIOHCOPCKHX, OJIATOTBOPHUTENBHBIX IPOrpamMmm
YupexaeHue JT0JDKHO TPEABAPUTEIBLHO yYIOCTOBEPUTHCS, YTO MPEIOCTaBisieMast Y YpeiKICHUEM
MOMOIIh HE OYJIET MCIIOJIb30BaHa B KOPPYIIIMOHHBIX [EJSIX WIA HHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipy B3aMMOJACHCTBUM C JIMLIAMH, 3aHUMAIOIIUMHU JIOJKHOCTH TOCYAapCTBEHHOM
(MyHUIIUTIAIGHOM) ~ CITy’)KOBI,  CIIEAYeT PYKOBOJCTBOBATHCS HOPMAaMH, PEryTHPYIONTIMHI
ATHUYECKHE HOPMBI U TpaBUia CIYKEOHOTO MOBENEHHUS TOCYAapCTBEHHBIX (MYHHUIIHMAIbHBIX)
CITy’KaIlHX.

3.17. HeucnonHenue Hactosmux [IpaBunm MoKeT cTaTh OCHOBaHHMEM JUIsS IPUMEHEHUS K
pabOTHUKY Mep JUCIHUILTMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U TPAKIAHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C ACHCTBYIOIINM 3aKOHOIATEIbCTBOM.

4. ObaacTh NPUMEHEHHs

4.1. Hacrosimue [lpaBuna mojyuiexar MPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
00pa3oM IMepearTcs JEeI0BbIE MOJAPKH U 3HAKH JEJI0OBOIO FOCTEIPUUMCTBA: HAIPAMYIO WIH
yepes MOCPETHUKOB.

4.2. Hacrosimue [lpaBuna sBISIOTCS 003aTeNbHBIME [T BCeX PAOOTHUKOB Y UpekKICHUS
B IIepHOJ] pabOTHl B YUpEKICHUH.



